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:cHOW T0-USE THE LESSON PLAN BOOKe: :
" STUDENT LisT BIRTHDAYS & CLA

Wait to complete the student list until after a permanent ~ :  Write students' names and birth date
class roster is established. Complete the list in pencil, . provided. Photocopy this page, and pos
allowing for changes in students’ names, telephone . classroom calendar.
numbers, and addresses. :

Use the Class late to write notes and

SUBSTITUTE TEACHER INFORMATION
Update these pages periodically throughout the year. Post
a note on your desk stating where substitute information
can be found in case of an unplanned absence. Photocopy
these pages, and give a copy to your school secretary or
instructional assistant.

STUDENT & TEACHER LOGINS/PASSW i d weekly tasks, and see what has been
This template offers a simple soluti
student and teacher logins/pass
addition to filling in the username a
forget to record the site address and an
that may be associated with the account.

e these pages to record the following information:
* themes or units for the year
* grading period dates
* evaluation deadlines, supply orders, or
field trip requests
* convention, registration, or in-service dates
* parent-teacher conference dates
* standardized-testing dates

edule parent conferences, small-group
instruction, center rotations, and so much more.
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. Fillin subjects, text/materials, and time.
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?’ llJEEKB OF 3 READING/LANG. ARTS MATH i i SPECIALS LUNCH RECESS SOCIAL STUDIES SCIENCE CLOSING 3
. Octo of | : : ‘
R 11+ . 11:55- :30- I X X X :00-3: '
X SN 8:00-8:15 8:15-9:45 9:45-11:00 fosso| S | e 105200 05500 300375
S Sarah, Plain &Tall Ch. 1 | Review fractions with Communi Introduce simple
MONDAY « Review Vocab. and Hershey® bars EEkickbau Helpers Y machmes(pp.éoi a your
Spelling List o Text p.47 (1-15) o Policeman o |dentify simple .
. Péele—p\ay Ch.1 * Homework p.48(1-12) (p.83) rr;achinesgn Vertlcal
 Comp. questions playgroun A
. 130
L—S -(E(andvam'mg (p.25) Ine for
R = Partner Read Ch. 2 Simplifying fractions M 1:50-2:15 ﬂex b
7 S - < o Journal-predict o Text p. 49 (5-20) e C: puter Lab
TU[SDAY [ o CE sente?wce match- | ® (}-{ogngewovk p. 5? ) : GSaetggr Don % .0;;" ;é’ﬁa = pl
= ing 1-30; evens only, o
g _ o
Assembly at 10:00 L  Rainbow write spell @
inihe gy‘{“ : ing words CZD ~
/ wd =
. Ny é EEk ball a Guest speaker Review simple
erte WEDNESDAY ckba T  Fireman J. Smith | machines
our da. o %) 8 * Read text p. 63-68
u 1
yout catly = =Is
reminders = =
L
here. R RV e e
THURSDAY © oo it
=
Parent conference =
at3:30 o=
(@)
FRIDAY

HEAD

,

MONTH A

weeks of lesson pages to pl
record notes and details about
coming month.

After determini © Keep a code key with your substitute teacher
you may wish to - information, or keep the key inside your plan book.
ials, or time
Use the left-hand column as a reminders section for
information such as the following:
: * times of meetings or conferences
writing plans involving * substitute teacher notes
of students, use a different colored : « assembly reminders
If you are teaching a whole-group * student information such as individual
ish to use a different color for each : assignments, birthdays, or notes sent home
rightly colored pen to highlight special * personal reminders
pplies that are required for each lesson. : * instructional aide assignments
: » supplies needed for art or hands-on lessons
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